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Announcement 
Request For Proposals (RFP) — 

 
“Cultural Resource Survey in the Oil Region National Heritage Area” 
 
Issued by the Oil Region Alliance of Business, Industry & Tourism (ORA) on November 9, 2023 
 
The Oil Region Alliance of Business, Industry, and Tourism (ORA) is the non-profit corporation 
which manages the Oil Region National Heritage Area (ORNHA) and the Pennsylvania Oil 
Heritage Region. See OilRegion.org for further information. 
 
Complete Proposals Due: Thursday, November 30, 2023, 4:30 p.m. 
Consultant Contract Period: January 2 – December 31, 2024 
 
The ORA is accepting proposals for the completion of a Cultural Resource Survey of 
approximately 100 buildings in the ORNHA. The ORNHA encompasses all of Venango County 
and the City of Titusville, Borough of Hydetown, and Oil Creek Township in Crawford County, 
PA. Buildings to be included in the project include those owned by not-for-profit groups with the 
capacity for potential short- or long-term rental opportunities. ORA staff will assist in the 
identification of these resources. The survey will utilize the PA Historical and Museum 
Commission’s (PHMC) Surveyor program that will be modified to capture additional 
information needed for this project. After completion of the survey, the survey data will be 
available on the ORA’s website so that it is easily accessible to the public. 
 
The consultant contract resulting from this RFP will be from approximately January 2, 2024 
through December 31, 2024.   
 
Funding for this project is being provided to ORA by a grant from the Community Conservation 
Partnerships Program, the Heritage Areas Program Fund under the administration of the 
Pennsylvania Department of Conservation and Natural Resources (DCNR), Bureau of 
Recreation and Conservation, from a Keystone Historic Preservation Planning Grant from the 
Pennsylvania Historical and Museum Commission (PHMC), and from the National Park Service 
(NPS). All DCNR, PHMC, and NPS grant terms and conditions apply to this project. 
 
The full RFP package is available at oilregion.org/the-alliance/rfps.  Contact Jenn Burden, ORA 
Heritage Program Manager with any questions at jburden@oilregion.org; (814) 677-3152 ext. 
116. 
 

http://www.oilregion.org/
http://www.oilregion.org/the-alliance/rfps
mailto:jburden@oilregion.org
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Request for Proposals (RFP) 
 

“Cultural Resource Survey in the Oil Region National Heritage Area” 
 
RFP issued Thursday, November 9, 2023 
Complete Proposals Due: Thursday, November 30, 2023 by 4:30 p.m., 
 four (4) hard and one (1) digital copy to  
Attention: Jenn Burden, ORA Heritage Program Manager  
ORA, 217 Elm St., Oil City, PA 16301-1412 
 
Funding for this project is being provided to the Oil Region Alliance (ORA) by a grant from the 
Community Conservation Partnerships Program, the Heritage Areas Program Fund under the 
administration of the Pennsylvania Department of Conservation and Natural Resources (DCNR), 
Bureau of Recreation and Conservation, from a Keystone Historic Preservation Planning Grant 
from the Pennsylvania Historical and Museum Commission (PHMC), and from the National 
Park Service (NPS). All DCNR, PHMC, and NPS grant terms and conditions apply to this 
project. 
 
Contact Jenn Burden, ORA Heritage Program Manager with any questions at 
jburden@oilregion.org; (814) 677-3152 ext. 116. 
 
Background 
 
In January 2020, the ORA worked with Partners for Sacred Places, a non-sectarian, non-profit 
organization dedicated to stewardship and active community use of older sacred places, to host a 
Town Hall meeting in the Oil Region National Heritage Area (ORNHA). Approximately 70 
community members attended the meeting that discussed the status and condition of the region’s 
historic houses of worship and ideas for how to keep these historically and culturally significant 
resources viable. One idea to financially assist organizations housed in these types of buildings 
was for them to offer excess building space for short- and/or long-term rental. Before this idea 
can come to fruition, however, a cultural resource survey needs to be completed to know how 
many buildings with these criteria are in the ORNHA. 
 
As this idea has been developed, it has been expanded to include any historic buildings within 
the ORNHA owned by non-profit organizations; therefore, libraries, social organizations, and 
general non-profit organizations that own historic buildings are eligible for inclusion in this 
project. 
 
ORA staff met with PHMC staff to discuss utilization of its Surveyor app to complete this 
project, which PHMC says is feasible and flexible to collect specific data needed for this project. 
The firm that is awarded this project is required to work with PHMC to use the Surveyor app and 
to add data collection fields appropriate for this project. 

mailto:jburden@oilregion.org


                                                                                                                  
 

The goal of this project is to have excess spaces within historic buildings surveyed, and then 
marketed, to provide needed income to the organizations and make the general public aware of 
new opportunities for the region’s historic resources. The project will also assist in meeting the 
mission of the ORA to manage the ORNHA and to increase the prosperity of the Oil Region by 
enticing all people to live, work, learn and play in “the Valley that Changed the World” through 
the preservation, promotion, development, and support of historical, educational, natural, 
recreational, residential, commercial, and industrial destinations.  
 
Scope of Work 
 
The selected consultant will survey and record approximately 100 culturally and/or historically 
significant buildings within the ORNHA. Each building must be owned by a non-profit entity 
and have the capacity to offer space within the building for long- or short-term rental for outside 
entities. In this case, non-profit entities include traditional non-profit organizations, 
governmental agencies, religious groups, etc. ORA staff will work with the selected consultant to 
create the list of buildings to be surveyed. Buildings may be individually listed in the National 
Register of Historic Places (NRHP), contribute to a NRHP-listed historic district, or have no 
official historic designation. ORA will also solicit for buildings to be surveyed via a press release 
and other contact with known entities. ORA will have final approval of the survey list. 
 
Recording of the surveyed buildings will be completed using PHMC’s Surveyor app. The 
selected consultant will work with PHMC and ORA staff to configure the Surveyor app to be 
able to collect all necessary data, including but not limited to, general building information, room 
size, wi-fi availability, ADA accessibility, parking options, and site contact information. 
 
The selected consultant will schedule and complete on-site survey work with input from ORA 
staff. Fieldwork will include site visits to the buildings for survey and potentially include in-
person meetings with building contacts and documentation of interior spaces. 
 
Deliverables will include the records gathered in the PHMC Surveyor app, an executive 
summary report that will provide an overview of the project and its outcomes, and participation 
in public project summary meeting (this meeting may be held in-person or virtually).  
 
ORA intends to have the survey data available for public view and search on the OilRegion.org 
website. While this piece of the project is not officially part of this RFP, proposing firms may 
include this in their proposal. 
 
 
 
  



                                                                                                                  
 

Project Schedule 
 
The ORA will select a consultant to perform this project, with official action to award the 
contract scheduled for the December 2023 meeting of the ORA Board of Directors. The 
consulting contract period will be from January 2 through December 31, 2024. 
 
The planning timetable is as follows:*  
 
Thursday, November 9, 2023  RFP issued; legal notice issued 
 
Thursday, November 30, 2023 4:30 p.m.; deadline for Proposals; proposals opened and 

forwarded to Work Group for review 
 
Thursday, December 14, 2023 Consultant selected during ORA Board of Directors 

meeting 
 
Tuesday, January 2, 2024 Consultant contract start date, if not sooner 
 
January 2024 Kick-off meeting between ORA staff and selected 

consultant; discussion of buildings to be surveyed 
 
Spring 2024 Finalization of building survey list; consultant to work with 

PHMC on Surveyor modifications 
 
Spring – Summer 2024  On-site fieldwork 
 
Fall 2024 Completion of resources entered into Surveyor app and 

executive summary report 
 
 Public project meeting 
 
Sunday, December 31, 2024 End of consulting contract 
 
 
*These deadlines may be modified by the proposing firm; however, all work should be 
completed by December 31, 2024. 
 
  



                                                                                                                  
 

Proposal Instructions 
 
Throughout this RFP, ‘the consultant’ refers either to a single consulting firm or a collaborative 
team assembled involving personnel from multiple companies or individuals. In order to provide 
personnel able to meet the project timetable and have related prior experience, companies are 
encouraged to assemble project teams if they realize that the employees of a single company are 
unable to fulfill the requirements of this RFP. For a collaborative team, one company should be 
designated as the lead contact, both for proposal submittal purposes and for project operation 
purposes. ORA will submit payments only to the lead company. 
 
The submitting firm may format the proposal narrative as they wish but should address all 
sections below. Four (4) hard copies and one (1) electronic copy must be submitted. No other 
distribution of proposals will be made by the proposing entity. Proposals must be signed by an 
official authorized to bind the consultant to its provisions and be valid for at least 120 days. 
Moreover, the contents of the proposal of the selected firm will become contractual obligations if 
a contract is entered into. Proposals should be prepared simply and provide a straightforward and 
concise description of the offeror’s ability to meet the requirements of this RFP. 
 
The proposal shall include at least the following sections:  
 

1. Demonstration of Understanding the Project Purpose 

2. Organization of the Consulting Team 

3. Work Plan including Proposed Project Schedule 

4. Plan for completion of adding searchable database to OilRegion.org, if including. 
 

5. Samples of Prior Related Work/References—provide samples and contact information 
(Company name, Name and title of contact, address, telephone number, and email 
address) for at least three (3) prior related projects. At least one prior related project 
should include experience working with PHMC and its Surveyor app. 
 

6. Personnel Assigned to this Project—including % of time on project, title, names, 
resumes; and include licensing or certification that the consultant meets the required 
qualifications and experience. 
 

7. Proposal Check List (see Appendix A) 

8. Completed Budget Form (see Appendix B) 

9. Cost and Price Analysis (including all information requested in this RFP). Include any 
Exceptions on a separate sheet that is clearly marked “Exceptions.” 
  

10. Completed ORA Statement of Assurances and Insurance Information (see Appendix C), 
and the Nondiscrimination/Sexual Harassment Clause (See Appendix D). 

 
 



                                                                                                                  
 

Four (4) hard copies of the sealed proposals should be mailed or hand-delivered to the ORA 
office at 217 Elm Street, Oil City, PA 16301 ATTN: Jenn Burden, Heritage Program Manager. 
One (1) digital copy of the proposal must also be provided.  The envelope should be labeled 
“PROPOSAL FOR ORNHA CULTURAL RESOURCE SURVEY.” The proposals should be 
received no later than Thursday, November 30, 2023; 4:30 p.m. 
 
Criteria for Selection 
 
All completed proposals received before the deadline will be reviewed and evaluated by a 
committee appointed by the ORA. These reviewers will recommend to the ORA Board of 
Directors the selection of the proposal that most closely meets the requirements of this RFP and 
satisfies the needs of the funders: PA DCNR, PHMC, and NPS. 
 
The following factors will be considered in making the selection among proposals: 
 

A. Understanding of the Project. 

B. Soundness of Approach. 

C. Contractor Qualifications/Experience, especially working with PHMC and the Surveyor 
app. 
 

D. Work Sample Quality. 

E. Client Contacts as References. 

F. Personnel Qualifications/Experience including related projects. 

G. Cost Reasonableness while staying within maximum compensation allowed. 

H. Price Analysis in relation to Scope of Work. 

I. Contractor Assurances. 

J. Insurance Policies. 

 

Proposed Method of Payment: 
 
The contract issued to the approved firm may include a series of payments, as follows (see 
Project Work Products above for indication of report sections): 
 
10% After execution of contract and kick-off meeting in January 2024 

25% After on-site fieldwork 

50% Upon completion of building surveys into Surveyor app and receipt of executive 
summary report. 

15% After completion of public project meeting.  



                                                                                                                  
 

Payment of each invoice is usually made within one (1) month of receipt by ORA of accepted 
invoices. If the selected consultant proposes and is accepted to complete the website portion of 
the project, the Proposed Method of Payment schedule will be adjusted. If subcontractors or 
multiple firms are utilized, ORA will only issue payments to the lead . 
 
Reservation of Rights 
 
The ORA reserves the right to award zero, partial, multiple, or complete orders for the scope of 
work contained in this RFP, or to negotiate separately with competing proposing entities. 
Issuance of this RFP does not require the ORA to execute any contract(s) whatsoever.  
 
Enclosed: Appendices A – E  
 
 
 
 
 
 
 
 
 
 
  



                                                                                                                  
 

Appendix A 
 

“Cultural Resource Survey in the Oil Region National Heritage Area” 
 

PROPOSAL CHECK LIST 
 
 
Complete this check list and include a copy with the original copy of the proposal that is submitted. 

 
 
  Statement of the Project Purpose 
   
  Organization of the Consulting Team 
   
  Work Plan 
   
  Prior Experience (including full reference contact information for at least 3 prior clients 

and work samples) 
   
  Personnel Assigned to This Project (including professional qualifications and resumes) 
   
  Completed Budget Form (Appendix of the RFP) 
   
  Cost and Price Analysis (including all information requested in the RFP)  
   
  Completed Proposal Check List (Appendix  of the RFP) 
   
  Completed Assurances and Insurance Information form (Appendix of the RFP) AND 

Completed Nondiscrimination/Sexual Harassment Clause (Appendix of the RFP) 
   

 
 
 
 
  

 



                                                                                                                  
 

Appendix B 
 

“Cultural Resource Survey in the Oil Region National Heritage Area” 
 
 

BUDGET FORM 
(Enclosure with proposal submitted to the ORA) 

 
Organization Name: ____________________________________________________________  

Signature of Authorized Agent: ____________________________________ Date: ________ 

Typed or Printed Name & Title of Authorized Agent:  

______________________________________________________________________________ 

 

Consultant Services to Complete the Cultural Resource Survey in the ORNHA as outlined 

above:  ____________________ 

 

Consultant Services to Complete Searchable Database on OilRegion.org (if proposing): _______ 

 

Other (please specify): __________________ 

 

Total: _____________________ 

 
Note:  Consulting pricing includes all items from the Scope of Work indicated for the above 
referenced proposal unless noted under Exceptions and is based on Project Work Products as a 
means to relate the Scope of Work to deliverables. Additional items suggested by the proposing 
firm may be listed in the additional lines. Consultant Services are to include the time rendered, 
travel costs, communications costs, shipping fees, photographic images, and all other routine 
expenses of providing consultant services. 
 
Exceptions:____________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Comments:____________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 



                                                                                                                  
 

 
Enclosure:  Supporting Cost & Price Analysis (illustrating how derived the proposal figures 
for each work product as summarized above). 
 
 

 
 
 
 
 
 
 
 
 
 
  



                                                                                                                  
 

Appendix C   
 
STATEMENT OF ASSURANCES AND INSURANCE INFORMATION 
 

RFP: “Cultural Resource Survey in the Oil Region National Heritage Area” 
 

Enclosure with proposal submitted to Oil Region Alliance of Business, Industry & Tourism 
 
 
1. IDENTIFICATION 
 
Proposal Submitted by:  _________________________________________________________ 
      (Organization name) 
 

In response to Request For Proposals issued by Oil Region Alliance (ORA) entitled:  
“Cultural Resource Survey in the Oil Region National Heritage Area” 

 
 
 
2. CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS 
 
_______   ________ I certify that the proposing firm and its principals as of today’s date are not  
   YES          NO presently debarred, suspended, proposed for disbarment, declared  

ineligible, or voluntarily excluded from covered transactions by any 
If no, elaborate  Federal department or agency, or by the Commonwealth of Pennsylvania.    
at 9--Comments. I also certify that we have not within a three-year period preceding this 

proposal date been convicted of or had a civil judgment rendered against 
any of us in connection with obtaining, attempting to obtain, or 
performing a public transactions or contract under a public transaction; 
violation of Federal or Commonwealth antitrust statues or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property.  I also 
certify that we are not presently indicted for or otherwise criminally or 
civilly charged by a governmental entity with mission of any of the 
offenses listed above.  I also certify that within the three-year period 
preceding this proposal, we have not had one or more public transactions 
(Federal, Commonwealth, or local) terminated for cause or default.  I also 
certify that the proposing firm is not delinquent in any Commonwealth  
obligation, including taxes.  I further affirm that if, at any time during the 
term of any contract resulting from this proposal, the firm becomes 
delinquent, or is debarred, or is suspended, the firm will within 15 days of 
that date of delinquency, suspension or debarment provide written notice 
to the Oil Region Alliance. 

 
 



                                                                                                                  
 

3. CERTIFICATION REGARDING DRUG-FREE WORKPLACE 
 
_______   _______ I certify that the proposing firm will or will continue to provide a drug- 
  YES          NO free workplace by establishing an ongoing drug-free awareness program 
   to inform employees about the dangers of drug abuse in the workplace, 
If no, elaborate the firm’s policy of maintaining a drug-free workplace, any available 
at 9--Comments. drug counseling/rehabilitation and employee assistance programs, and 
   the penalties that may be imposed upon employees for drug abuse 
   violations occurring in the workplace. 
 
 
______     _______ The proposing firm and any subcontractors shall establish and maintain 
  YES          NO a written drug-free workplace policy and shall inform their employees of 
   the policy.  Upon request by ORA, a copy shall be furnished for project 
If no, elaborate files. 
at 9--Comments. 
 
______      _______ I also certify that I will not engage in the unlawful manufacture,  
  YES            NO distribution, dispensing, possession, or use of a controlled substance in 
   conducting any activity with the funds provided by ORA.  If I am  
If no, elaborate convicted or a criminal drug offense, I will report that within 10 calendar 
at 9--Comments. days to the ORA-assigned project manager. 
 
 
4. CERTIFICATION REGARDING LOBBYING 
 
_______   _______   I certify that no part of the money paid by ORA to my firm (if selected as  
   YES           NO a vendor to perform the work as described in the accompanying proposal) 
   shall be used directly or indirectly to pay for any personal service, 
If no, elaborate advertisement, telegram, telephone, letter, printed or written matter, or 
at 9--Comments. any other device, intended or designed to influence in any manner a 
   Member of Congress, to favor or oppose, by vote or otherwise, any  

legislation or appropriation by Congress, whether before or after the 
introduction of any bill or resolution proposing such legislation or 
appropriation. 

 
 
5. CERTIFICATION REGARDING TRAFFICKING IN PERSONS 
 
_______  ________ I certify that the firm submitting this proposal is not and will not 
  YES          NO conduct trafficking in persons. 
 
If no, elaborate 
At 9--Comments. 
 
 



                                                                                                                  
 

6. CERTIFICATION REGARDING MINORITY-OWNED BUSINESS  
ENTERPRISE/WOMAN-OWNED BUSINESS ENTERPRISE 

 
_______   _______ I certify that the firm submitting this proposal is an official Minority- 
  YES           NO owned Business Enterprise. 
 
_______   _______ I certify that the firm submitting this proposal is an official Woman- 
   YES          NO owned Business Enterprise. 
 
_______  ________ I certify that the firm submitting this proposal is a Small Business. 
  YES           NO At #10 among Comments, we have indicated the number of full-time- 
   Equivalent employees as of May 28, 2020. 
 
_______   _______ I certify that if my firm is selected as the vendor to perform work as 
   YES          NO described in the accompanying proposal and we determine that part of 
   the scope of work needs to be subcontracted, we will give special 
If no, elaborate favorable consideration to selecting Minority-owned Business Enterprises 
at 9--Comments. and/or Woman-owned Business Enterprises as subcontractors.  
 
 
7. CERTIFICATION REGARDING NON-DISCRIMINATION/SEXUAL 
 HARASSMENT 
 
_______  ______ I certify that if my firm is selected as the vendor to perform work as 
    YES         NO described in the accompanying proposal, we agree to the following 
   non-discrimination clauses:  (a) In the hiring of any employees  
If no, elaborate directly or via subcontractors, no one acting on our behalf shall, by 
at 9--Comments. reason of gender, age, sexual orientation, national origin, disabilities, 

religion, race, creed, or color, discriminate against any citizen 
   of the Commonwealth of Pennsylvania who is qualified and available 
   to perform the work to which the employment relates; and (b) The firm  

and/or any subcontractor or any person on our/their behalf shall not in any  
manner discriminate against or intimidate any employee involved in 
this work on account of gender, age, sexual orientation, national origin, 
disabilities, religion, race, creed, or color. 

_____   ______ The proposing firm and any subcontractors shall establish and maintain 
  YES        NO  a written sexual harassment policy and shall inform their employees of 
   the policy.  Upon request by ORA, a copy shall be furnished for project 
If no, elaborate files.  The policy must contain a notice that sexual harassment will not be 
at 9--Comments. tolerated and employees who practice it will be disciplined. 
 
_____    _______ The proposing firm affirms that enclosed in this proposal package is a 
  YES        NO  signed, dated completed Nondiscrimination/Sexual Harassment Clause 
   (using Appendix I in this Request For Proposal instruction set). 
If no, elaborate 
at 9—Comments. 



                                                                                                                  
 

8. INSURANCE INFORMATION 
 
My firm has the following insurance policies currently in place: 
 
--------------------------------------------------------------------------------------------------------------------- 
Policy Type   Policy Number Insurance Company     Policy Ending Date 
--------------------------------------------------------------------------------------------------------------------- 
General Liability 
--------------------------------------------------------------------------------------------------------------------- 
Property Insurance 
--------------------------------------------------------------------------------------------------------------------- 
Workmen’s Compensation 
--------------------------------------------------------------------------------------------------------------------- 
Employer’s Liability  
--------------------------------------------------------------------------------------------------------------------- 
Automobile Liability 
--------------------------------------------------------------------------------------------------------------------- 
 
   Our current general liability policy already lists all the following as 
   YES         NO additional insured parties:   
_______   _______  Commonwealth of Pennsylvania;  
_______  _______ Pa. Department of Conservation and Natural Resources; 
_______   _______ Oil Region Alliance of Business, Industry & Tourism;  
_______   _______ National Park Service; and 
_______   _______ the United States of America. 
 
 
_______   _______ I certify that, upon selection of my firm as a vendor to perform the work 
    YES         NO described in the accompanying proposal, we will promptly revise our 
   general liability policy to also include as additional insured parties any 
If no, elaborate of the following parties which are not already listed on our current  
at 9--Comments. policy:  Commonwealth of Pennsylvania; Pennsylvania Department of 
   Conservation and Natural Resources; Oil Region Alliance of Business,  

Industry & Tourism; National Park Service; and the United States of  
America.  I understand that ORA will notify the selected vendor 
as to the specific funding streams involved, which may include more 
entities than those in this list, some of which may also require such 
coverage as additional insured parties as conditions of their grant support. 

   I further agree to provide ORA with written verification of the new  
coverage of each required additional insured party. 

 
 
  



                                                                                                                  
 

9. COMMENTS AND CLARIFICATIONS 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
See additional attachment(s): ______________________________________________________ 
 
 
10. SIGNATURE 
 
By my signature below, I certify that I am an authorized agent on behalf of the entity which 
submitted a proposal to ORA, and that I certify the accuracy of the statements and insurance 
information indicated above. 
 
_________________________________________  _____________________________ 
(Signature of Authorized Agent)    (Title of Authorized Agent) 
 
_________________________________________  _____________________________ 
(Typed or Printed Name of Authorized Agent)  (Date Signed) 
 
______________________________________________________________________________ 
(Entity Submitting Proposal) 
 
______________________________________________________________________________ 
(Mailing Address) 
 
_________________________________________  ______________________________ 
(Authorized Agent’s Telephone Number)   (Agent’s E-mail Address) 
 
 

 
 
 
 
 

  



                                                                                                                  
 

Appendix D 
 
 

NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE [Grants] 
 
The Grantee agrees: 
 

1. In the hiring of any employee(s) for the manufacture of supplies, performance of work, or 
any other activity required under the grant agreement or any subgrant agreement, 
contract, or subcontract, the Grantee, a subgrantee, a contractor, a subcontractor, or 
any person acting on behalf of the Grantee shall not discriminate by reason of race, 
gender, creed, color, sexual orientation, gender identity or expression, or in violation 
of the Pennsylvania Human Relations Act (PHRA) and applicable federal laws, against 
any citizen of this commonwealth who is qualified and available to perform the work to 
which the employment relates. 
 

2. The Grantee, any subgrantee, contractor or any subcontractor or any person on their 
behalf shall not in any manner discriminate by reason of race, gender, creed, color, sexual 
orientation, gender identity or expression, or in violation of the PHRA and applicable 
federal laws, against or intimidate any of its employees. 
 

3. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor 
any person on their behalf shall in any manner discriminate by reason of race, gender, 
creed, color, sexual orientation, gender identity or expression, or in violation of the 
PHRA and applicable federal laws, in the provision of services under the grant agreement, 
subgrant agreement, contract or subcontract. 
 

4. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any 
person on their behalf shall in any manner discriminate against employees by reason of 
participation in or decision to refrain from participating in labor activities protected 
under the Public Employee Relations Act, Pennsylvania Labor Relations Act or 
National Labor Relations Act, as applicable and to the extent determined by entities 
charged with such Acts’ enforcement, and shall comply with any provision of law 
establishing organizations as employees’ exclusive representatives. 
 

5. The Grantee, any subgrantee, contractor or any subcontractor shall establish and 
maintain a written nondiscrimination and sexual harassment policy and shall inform 
their employees in writing of the policy. The policy must contain a provision that sexual 
harassment will not be tolerated and employees who practice it will be disciplined.    
Posting this Nondiscrimination/Sexual Harassment Clause conspicuously in easily-
accessible and well-lighted places customarily frequented by employees and at or near 
where the grant services are performed shall satisfy this requirement for employees with 
an established work site. 
 

6. The  Grantee,  any  subgrantee,  contractor  or  any  subcontractor  shall  not 
discriminate by reason of race, gender, creed, color, sexual orientation, gender identity 
or expression, or in violation of the PHRA and applicable federal laws, against any 



                                                                                                                  
 

subgrantee, contractor, subcontractor or supplier who is qualified to perform the work to 
which the grant relates. 
 

7. The Grantee and each subgrantee, contractor and subcontractor represents that it is 
presently in compliance with and will maintain compliance with all applicable federal, 
state, and local laws and regulations relating to nondiscrimination and sexual 
harassment.  The Grantee and each subgrantee, contractor and subcontractor further 
represents that it has filed a Standard Form 100 Employer Information Report (“EEO-
1”) with the U.S. Equal Employment Opportunity Commission (“EEOC”) and shall file 
an annual EEO-1 report with the EEOC as required for employers’ subject to Title 
VII of the Civil Rights Act of 1964, as amended, that have 100 or more employees 
and employers that have federal government contracts or first-tier subcontracts and 
have 50 or more employees. The Grantee, any subgrantee, any contractor or any 
subcontractor shall, upon request and within the time periods requested by the 
Commonwealth, furnish all necessary employment documents and records, including 
EEO-1 reports, and permit access to their books, records, and accounts by the granting 
agency and the Bureau of Diversity, Inclusion and Small Business Opportunities for the 
purpose of ascertaining compliance with the provisions of this Nondiscrimination/Sexual 
Harassment Clause. 
 

8. The Grantee, any subgrantee, contractor or any subcontractor shall include the 
provisions of this Nondiscrimination/Sexual Harassment Clause in every subgrant 
agreement, contract or subcontract so that those provisions applicable to subgrantees, 
contractors or subcontractors will be binding upon each subgrantee, contractor or 
subcontractor. 
 

9. The Granter’s and each subgrantee’s, contractor’s and subcontractor’s obligations 
pursuant to these provisions are ongoing from and after the effective date of the grant 
agreement through the termination date thereof.  Accordingly, the Grantee and each 
subgrantee, contractor and subcontractor shall have an obligation to inform the 
commonwealth if, at any time during the term of the grant agreement, it becomes aware 
of any actions or occurrences that would result in violation of these provisions. 
 

10. The commonwealth may cancel or terminate the grant agreement and all money due or 
to become due under the grant agreement may be forfeited for a violation of the terms 
and conditions of this Nondiscrimination/Sexual Harassment Clause. In addition, the 
granting agency may proceed with debarment or suspension and may place the 
Grantee, subgrantee, contractor, or subcontractor in the Contractor Responsibility File. 

 
 
Based on Management Directive 215.16 Amended (8/2/18) 
 
 
_______________________________________ 
(Contractor Signature) 
 
 
(Printed name and title) 



                                                                                                                  
 

Appendix E 
Legal Notice 
 
 
      Legal Notice 
 
 
The Oil Region Alliance (ORA) will accept proposals until 4:30 p.m. on Thursday, 
November 30, 2023 for  a Cultural Resource Survey in the Oil Region National 
Heritage Area. For information and full instructions, contact Jenn Burden, Heritage 
Program Manager, 217 Elm Street, Oil City, PA 16301; (814) 677-3152, Ext. 116;  
jburden@oilregion.org. The full Request for Proposals (RFP) is available at 
oilregion.org/the-alliance/rfps/. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:jburden@oilregion.org
http://www.oilregion.org/the-alliance/rfps/



